Converting a Word Document to HTML

MS Word does a fairly good job of converting Word formatted text into HTML. Most glitches in applying tags don't affect the appearance of the page in the browser.
If you're experienced in formatting Word (or even if you aren't), designing and writing a page in Word can be faster than using Netscape Composer. However, you should know enough HTML to trouble-shoot any problems once you've converted a file to HTML. However, it is sometimes less satisfactory to convert the HTML document back to Word format.

Make your Word document look as much like your final Web page as you can, including headers, font and page formatting, images, tables, and hyperlinks. 

With the document file open, from the MSO button choose Save As…| Other Formats. In the dialog box, accept the default file name or choose a new one. For Save as type, choose Web Page (*.htm, *.html).
To choose a title for the browser title bar, within the <TITLE> tag, click the Change Title… button. 

Click the Save button. Notice in the Word window title bar the new htm file name replaces the doc file name. The entire document file is saved and can be viewed in a web browser. What other files/folders have been created during the save? Make sure you upload all the files/directories to your web space. 
Open the file in both Netscape (or Firefox) and Internet Explorer (from the file directory, drag the file name into an open browser window). 

· Do you notice any differences in the appearance of the page in the two browsers?

· Make a couple of changes to the htm file while it is open in Word. Save the changed file. Reload (Refresh) in a browser. Do you see the changes?

When you are ready to publish your Word document as a web page, FTP the file you saved (the new .htm file) and the new directory, with its contents, that was created concurrently. The new directory contains images and objects that are associated with the document file. 

If you make any changes to your document, then delete all files and directories associated with the older version before uploading and linking to the newer version.

If you look at the Page Source in a browser, you'll see that the html programming is very complicated and would be very difficult to edit. 
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